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Recruitment for the positions of Junior Stenographer and Junior Secretariat Assistant

(Advertisement No. NIO/01-2024/R&A Dated 20.08.2024)
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CSIR-NIO CSIR - NATIONAL INSTITUTE OF OCEANOGRAPHY
Register Council of Scientific & Industrial Research, Ministry of Science and Technology, Govt of India
 Login Recruitment for the positions of Junior Stenographer and Junior Secretariat Assistant
Advertisement No. NIO/01-2024/R&A | Dated 20.08.2024
Commencement of Online Last date of submission of Last date for Receipt of For Advertisement
Application Online Application hard copy application
20-08-2024 19-09-2024 30-09-2024 Click Here
~05- (05:30 PM) (05:30 PM) formore sl
(09:00 AM) [Thursday) {(Monday)
({Tuesday)
Details
Post Code Name of the Post No. of Posts
151241 05 Pasts[UR - 03, EWS - 01,5T-01]
J5T242 Junior Stenographer
157243
SF241 03 Pasts [UR - 02,0BC- 07
J Junior Secretariat Assistant (Finance & Accounts) osts | . !
15F242
JsP241 Junior Secretariat Assistant (Stores & Purchase) 01 Past [UR-101]
Dut of 09 posts, 01 post each is reserved for Ex-servicemen and Persons with Benchmark Disabilities (PwBDs)
Important Instructions to the Candidate
1. Please read the Advertisement Carefully.Applications are to be submitted ondine only. No other form of application will be entertsined.
2. Candidates are advised to note down the Registration 1D and login credentizls till the process of Advertisement is complete. further queries on this will not be entertained
3. Candidates should note that they can register with email only once.Duplicate entries with same email is not allowed. It is advised o0 have a working email.
4 Click here for Photograph and Signature requirement
l Here for steps of online application
6. For any Queries Please Contact 5t recruitment@nio.org
. . .
Stepl: Registration & Login
New Registraion Login to Your Account
Email Id

) Email Id
@ oosxd@gmail.com

@ oeoxxx@gmail.com

Password
Password
Confirm Password
Already have account? Click Here Don't have account? Create an account




Hinduism
Select

Islam
Christianity
Buddhism
Sikhism
Jainism
Others

Mame({as per SSC records)

Name(Ever changed)

Fathers Name

Mothers Name

Date of Birth

Age

FPlace of Birth

Citizenship

Gender

Religion

rMother tongue

Step2: Primary Details

Primary Details

Are You Person with Benchmark Disability (More than or equal to 40% )7

Mote: The candidates are requested to check the functional requirements of the
posts in the advertisement and accordingly advised to proceed further.

Junior Stenographer

a) B, v
by HH

c) @A, OL. BL, OAL, CP, LC. Dw,
AN

d) ASD (M), SLD, hal

) MD invelving {a) to (d) above

Category

Caste Certificate issued date

Are you Ex-Servicemen?

Length of service in Armed Forces

Junior Secrefariat Assistant

a) B, v
b) D, HH

c) OA, BA, OL, BL, ©AL,. CP. LC, Dw, AAV,
rAdy

d) ASD (M, MoD), 1D, SLD, kI

&) MD invelving (a) to (d) above

Are you permanent Government/Autonomous Bodies/ Semi Government
organization/ Public Sector Undertaking employes™?

IT Yes, details of the Organization, Post held

Are you CSIR Employee?

IT yes, the name of Institute/lab

rarital Status

Address of Correspondence

State belongs to

Permanent Address

State belongs to

Email id

Secondary Email id

hMobile Number

Alternative Mobile Number

Any relative in CSIR

(If Yes pl. give name, post.Lab/insit. of posting, relationship)

Name of relative Fost

Labsinstt. of posting

| & xxoxxoxx |

[ No ~|

| Foxeoemoex |

| ra ook |

| z5-08-1228 |

| 26 years 2 months 25 da|

As on 19-09-2024

| Hyderabaa |
| Inaian |
[ Maic <)
| Hinduism ~|
| Telugu |
| res ~|

| OBC(MNon Creamy Lay V|

| zo0-05-2024 |

| OBC(Non Creamy La v|

[ o <] | Select ;
General
| Years-Months-Days |
| SC
| Mo ~| | ST |
EWS

| single ~| ﬁ

Hno 1-100 Uppal | Sinale -
Hyderabad
P Select
| Telangana Unmarned
Married
Widow
Hno 5-125 Vizag | Widower
Andhra Pradesh | Divorcee
= Judicially Seperated

| Andhra Pradesh |

| sample1@gmail.com |

| oo x@outliook_com |

+91| 9999999999 |

+91| sess888888 |

|Yes V|

relationship

P X 3

|| scientist

| |csir - xxxx | | uncie

Add Row

m e




Step3: Select Post Code

Primary Details  Submitted (view)

Select Post
Code | JSF242 [OBC1 Junior Secretariat Assistant (Finance & Accounts) VI
Select Postcode
J5T241 [UR] Junior Stenographer
J5T242 [EWS] Junior Stenographer
J5T243 [5T] Junior Stenographer
| JSF241 [UR] Junior Secretariat Assistant (Finance & Accounts)
| JSF242 [OBC] Junior Secretariat Assistant (Finance & Accounts)
| J5P241 [UR] Junior Secretariat Assistant (Stores & Purchase)

Application No

Multiple Post Codes can apply with Step 3 (if applicable, separate fee need to pay each
postcode you apply)

Step4: Educational and Employment Details

EDUCATIONAL QUALIFICATION

S.NO. Qualification University/Board Discipline/ Subjects Studied/ Medium of % of Marks Date of Passing Remarks Mode of study
S R o st b ) {{sl2nd Class, st Class with Distinction
1 1055C [_Ananra praa ~| [ssc | [Maths, sciencé [ enqisn ~| [s0 | (25082008 | [1st Ciass win Distinction | [ requar ~]
2 usc [1Bar | [mec ] [ MPC | [Enaisn ~] [7o | [15052010 | [1stciass | [Requar ~]
s ue =y | [B:sc con] [mEca | [(Enaisn ] [&s | [os-052013 | [4st Ciass witn Distinction | [(Reauar ~]
s ro | ) | ) | | st ] | ) [Gemmrwy ] | | (seea ]
s opoma | ) | ) | =] ) (Gemmyy ] | | Cseea ]
o [omer ) | ) | =] ) (eemmwwy ] | | (eea ]
. "

# Scroll the bar and fill the remaining fields

DETAILS OF EXPERIENCE / FELLOWSHIP

Note: In case of still working, select application closing date (19-09-2024) in date of leaving field

Mote: Experience must follow Chronological Order (Old to New) & * * %

Type of Name of the Position Period of Nature of Remuneration
Organization Organization Held Service/Fellowship Work
From To

[Private V] [Kotak Bank ] [Sale Execu] [02-05—2021 ] [20—07—202-] [Sales ] [25000 ]

EThe above given details are true.

m

Note: In case you are still working, select the application closing date (19-09-2024) in the date of the ‘TO’ field.

o 4



Step5: Upload Certificate Details

Certificates upload

PHOTCO Maximum Size should be 100 KEI-}I e e 3k

Choose File
(5’?“@& SIGNATURE Maximum Size should be 50 KB) I** *
Choose File | sign-image.png

Upload Certificates: Testing App Document. pdf
as a single PDF file not more than 25 MB) a) Eiirth Certificate | # % *
b) SSC
c) 12th / Diploma /1Tl (eguivalence)
d) UG / PG f Other
e) NOC / Wigilance
) Caste Certificate
a) PwBD Certificate
h) Divorce deed incase Divorcee f Death Certificate in case of widow / Judgement in case of Judicially
separated
i} Documents related to change in name, it applicable
I} IT PwBD then upload necessary supporting documents
K) Recent OBC-Non Creamy Layer Certificate in GOl Format, if applicable
Iy If Ex- Servicemen, then upload necessary supporting document
m) Permanent Government Employee -— Declaration to apply - advance copy

Fassport-image. png

I. hereby, declare that all the statements made in this application are true, complete and correct to the best of my knowledge
and belief and in the event of any information being found false or incorrect or any ineligibility being detected before or after the
selection, my candidature is liable to be cancelled and action can be initiated against me.

“

Step6: Fee Payment (if applicable)

Application No  Post Code Online Payment Other Print/View
Details

8240022J5F242 Junior Secretariat Assistant (Finance & Accounts)  Click here for Online  Click Here

[OBC] Payment ‘

Candidates are required to pay the application fee through SBI Collect ONLINE, Note

down the application number

Step7: Other Details

Other Details for JSP241

Medium of Typing Test

| English VI
Challan/ Receipt Number:

| OO ***Enter Challan / Receipt Number I
Challan Date :

| 20-08-2024 ***Enter Challan / Receipt payment Date I

m




Status of Applicatio
Primary Details Submitted (view)

Select Post Code

n for the post{s)

| Select Postcode

b
Submat
Educational and Employment Submitted
details
Upload Certificate details Submitted
Application Mo Post Code Online Payment Other Print/\View
Details
G240035J5F241  Junior Secretariat Assistant (Finance & Click here for Online Click Here | —
Accounts) [UR] Payment
G240035J5F242  Junior Secretariat Assistant (Finance & Click here for Online Submitted | Print'View

Accounts) [OBC]

Payment

To take the application print out click on ‘Print/View’
button to view and take the application print out.

Step8: Print/View

Printed online Application (s) Form duly signed by the candidate along with all necessary enclosures must be

sent to CSIR- NIO address mentioned in the advertisement

Info: For any Queries, Please Contact: recruitment@n

io.org

Step9: Dispatch through Speed/Registered Post

Application for the post of (Post Code)
To:
The Controller of Administration,
CSIR - National Institute of Oceanography,
Dona Paula,
Goa - 403 004, India
From:
° 6




